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GREATER MANCHESTER GREEN BUSINESS AWARD 2012

ENTRY PACK
Please read the following information carefully before completing the entry form below, for your chance to compete for this prestigious new award.

The Chamber’s Greater Manchester Green Business Award will recognise two Greater Manchester organisations - one large and one small - who have demonstrated the greatest commitment to making environmental best practice part of their business success. There is no fee to enter.
How to enter
To be considered, your entry must be received by 5pm on Friday 9 December 2011. Simply complete the entry form below, save a copy, and email an attached copy to: greenaward@gmchamber.co.uk. 
You will receive an acknowledgement email confirming receipt within three days and we will keep you updated about the progress of your entry. 
All applications should be completed using the form provided, and focus on activity carried out in the last two years, although relevant earlier achievements can also be included and will be taken into consideration by the judges. 
There is no requirement to submit supporting documentation with your entry. However, you may choose to submit up to four jpeg images (with a maximum combined file size of 6MB) and supporting evidence of up to four sides of A4 (e.g. copies of your environmental policies, certifications or press coverage), as email attachments. Please note that entries exceeding these supporting documentation limits, or the word limits stated on the entry form, will not be considered.

Frequently asked questions (FAQs) have been answered beneath the entry form, which you may wish to refer to before completing the form. You can find out more about the award online at: www.gmchamber.co.uk/news 
Entry criteria

The Greater Manchester Green Business Award is open to all organisations, of any size or sector, based or operating within Greater Manchester. Entries will be judged on the strength of evidence provided, against three key criteria:
· Implementation of environmental best practice. 
Entries should provide quantified examples of improving energy, water and material efficiency in your core business processes, services or products. Examples could cover: the eco-design of products or packaging; efficiency improvements in manufacturing processes; sustainable premises and building management procedures; sustainable procurement practices; the installation of renewable energy technologies, or the effective management of residual waste. 
· Evidence of positive impacts on the environment and the organisation as a whole. 
Entries should provide clear examples of the impacts of the environmental initiatives you have implemented, ideally across all business operations and at all levels. This should include transparent data on both financial and environmental impacts (e.g. cost savings and carbon reduction), and may also include wider impacts on your organisations’ supply chains, employees or local communities.
· Evidence of an ongoing commitment to improving environmental performance. 
Entries should provide evidence of how environmental best practice has been embedded throughout your organisation (e.g. through standardised/formalised environmental policies, and in future plans).
ENTRY FORM

IMPORTANT! Please read the following before submitting your entry on the form below. By submitting your entry by email you are confirming that you agree, on behalf of the company for which you are submitting an entry, that:

I/we declare that all information contained in the completed application below is accurate. By entering for an award I/we agree to take part in publicity and promotion of the award and have secured similar permission from all partners involved. I/we also agree to the content of the above entry being used as part of publicity and promotion for the award. I/we understand that the judges’ decisions are final and that no correspondence will be entered into regarding their decisions.

	 FORMCHECKBOX 

	Please tick this box to confirm that you agree to the terms and conditions above, to validate your entry.


	COMPANY NAME:
Please enter as you would like the name to be published if you are shortlisted or presented with an award.
	     

	CONTACT NAME:
	     

	JOB TITLE:
	     

	WORK TELEPHONE:
	     

	WORK EMAIL:
	     

	COMPANY ADDRESS:
	     


	
	POSTCODE:       

	COMPANY WEBSITE:
	     


	AWARD CATEGORY (tick appropriate box):

	 FORMCHECKBOX 

	Large Business (250+ employees)
	 FORMCHECKBOX 

	Small Business (fewer than 250 employees)

	BRIEFLY DESCRIBE YOUR OGANISATION’S CORE PRODUCTS AND/OR SERVICES:

(Word limit: 250 words)
	Please enter up to 250 words here...



	DESCRIBE THE ENVIRONMENTAL IMPROVEMENTS YOUR ORGANISATION HAS IMPLEMENTED IN THE LAST TWO YEARS: 
Please list individual initiatives in turn, e.g. by using sub-headers, bullet points or numbers to separate them. 
Your entry should provide quantified examples of improving energy, water and material efficiency in your core business processes, services or products. Examples could cover: the eco-design of products or packaging; efficiency improvements in manufacturing processes; sustainable premises and building management procedures; sustainable procurement practices; the installation of renewable energy technologies, or the effective management of residual waste. 
(Word limit: 750 words)

	Please enter up to 750 words here...


	DESCRIBE THE POSITIVE IMPACTS THESE IMPROVEMENTS HAVE HAD on the environment and YOUR organisation as a whole:

Your entry should provide clear examples of the impacts of the environmental initiatives you have implemented, ideally across all business operations and at all levels. This should include transparent data on both financial and environmental impacts (e.g. cost savings and carbon reduction), and may also include wider impacts on your organisations’ supply chains, employees or local communities.
(Word limit: 750 words for all three sub-sections; approximately 250 words each)


	Financial impacts:  Please enter approx. 250 words here...


	
	Environmental impacts:  Please enter approx. 250 words here...


	
	Social/other impacts:  Please enter approx. 250 words here...


	DESCRIBE YOUR ORGANIASTION’S ONGOING COMMITMENT TO MAKING ENVIRONMENTAL IMPROVEMENTS:
Your entry should provide evidence of how environmental best practice has been embedded throughout your organisation, for example through standardised/formalised environmental policies, and in future plans.
(Word limit: 400 words)


	Please enter up to 400 words here...



The deadline for entries is Friday 9 December (5pm). 
Please read the FAQs below and return your completed form by email to the Greater Manchester Chamber of Commerce: greenaward@gmchamber.co.uk
FAQs
Who can enter?

The Chamber’s Greater Manchester Green Business Award is open to all organisations of any size or sector, which are based or operating in Greater Manchester. Entries must relate to core business processes, services or products. Please note that companies previously convicted or currently subject to legal action for failure to comply with environmental legislation should not apply.
What categories are available?

The entry form above covers two award categories. Applicants can enter for one of the following:
· Small Business – Fewer than 250 employees. 
· Large Business – 250 or more employees.

Is there a fee to enter?
There is no fee to enter the award.

What is the deadline for entries?

Entries must be received by email before 5pm on Friday 9 December 2011, to be considered for an award. Unless the stated deadline has been extended due to unforeseen circumstances, no late entries will be considered.

Who manages the awards?

The Greater Manchester Green Business Award is financed and hosted by the Greater Manchester Chamber of Commerce (www.gmchamber.co.uk) and delivered in collaboration with its partners at ENWORKS, the internationally-recognised, environmental business support service (www.enworks.com). 
ENWORKS won NGO of the Year at the BusinessGreen Leaders Awards 2011. It is also responsible for managing the Northwest Business Environment Awards (www.greenheroawards.co.uk), an RSA-accredited feeder scheme for the European Business Awards for the Environment. Since 2001, the independent, not-for-profit service has helped businesses to save over £100 million and 485,000 tonnes of CO2e, by implementing environmental best practice. 
ENWORKS provides free environmental support to businesses across the North West of England, including Greater Manchester Chamber of Commerce members (www.getsupport.enworks.com). 
Why should we enter?

Entering the Chamber’s Greater Manchester Green Business Award is free and straightforward to do. It is your chance to be recognised for your achievements and to gain a competitive edge over your rivals. As a winner you will have the opportunity to demonstrate your environmental business credentials to decision-makers, influencers and customers, and to boost your staff morale. You will also be widely promoted across Greater Manchester, and ideally positioned to enter the Northwest Business Environment Awards (www.greenheroawards.co.uk) or other official feeder schemes for the European Business Awards for the Environment (http://ec.europa.eu/environment/awards) in the future.  
What are the procedures for shortlisting?

After entries closes on Friday 9 December 2011, a long-list of entries will be produced. The criteria for reaching the long-list are that the minimum requirements for entry have been met (i.e. the entrant is eligible to enter, the entry form has been submitted on time and fully completed, the applicant has not exceeded the stated limits on supporting documentation and the word limits on the entry form, and the entry includes evidence against the three key criteria for entry and focuses on activities carried out in the last two years). 
The ENWORKS central management team will be responsible for reviewing the long-listed entries and compiling a shortlist of up to six entries in each category. Copies of all shortlisted entries will be forwarded in confidence to the judging panel by January 2012.
What happens if we are shortlisted?

We will contact all finalists to confirm the final shortlists, by 31 January 2012 at the latest, using the email address provided on the entry form. If you are shortlisted you will be invited to book places for the Chamber’s Annual Dinner on Thursday 8 March 2012, where the two trophies will be presented. Details of the finalists will be published by mid-January 2012.
Who are the judges?

The full judging panel for the Chamber’s Greater Manchester Green Business Award 2012 will be announced by mid-January 2012. It will be chaired by Todd Holden, Director of Low-Carbon Policy and Programmes at the Greater Manchester Chamber of Commerce.

How will the overall winners be chosen?

In January 2012 the judging panel will meet to review the shortlisted entries and choose a winner in each award category, based on the strength of evidence provided against each of the entry criteria.

When choosing an overall winner the judges will look for concise, well-structured responses that provide evidence of a business-focused approach to the environment. 
They will expect to see clear evidence that the entry criteria have been met, including transparent, referenced data to quantify actions and impacts, with details of relevant sources where applicable (e.g. Defra CO2e conversion factors, or details of any persistence calculations used, when quantifying carbon savings). 

When assessing the strength of evidence against the key entry criteria, the judges will also look favourably on evidence of:

· Achievements that go above and beyond sector norms or standard legal requirements.

· A commitment to making improvements across all business operations and at all levels.

· Positive customer/stakeholder testimonials or feedback.

· Robust environmental policies and procedures. 

· Ongoing action and plans for future improvement.

What happens if we win?
The winners in each category will be presented with a trophy during the Chamber’s Annual Dinner on Thursday 8 March 2012, at Manchester Central Convention Centre. The winning companies will be promoted actively in the media and by partner organisations of the Chamber. This activity could include photography, press releases, case studies, online promotion and media interviews.
